
Date:            Case Number: 

Project Title:    

Fee Paid:          Notices Mailed: 

1st Hearing:       2nd Hearing:  

City of Riviera Beach 

Community Development Department 
600 W. Blue Heron Boulevard 
Riviera Beach, Florida 33404 

Phone: (561) 845-4060 
Fax : (561) 845-4038 Publication Dates (if required)  

For Staff Use Only 

UNIFORM LAND USE APPLICATION 
(Please attach separate sheet of paper for required additional information) 

Complete appropriate sections of Application and sign. 

Name of Property Owner(s): 

Mailing Address: 

Property Address: 

Name of Applicant (if other than owner): 

Home: (       )  Work: (    )    Fax: (      ) 

A
PP

LI
C

A
N

T 

E-mail Address:

PLEASE ATTACH LEGAL DESCRIPTION 

Future Land Use Map Designation:        Current Zoning Classification: 

Square footage of site:     Property Control Number (PCN):  

Type and gross area of any existing non residential uses on site:  

Gross area of any proposed structure: 

Is there a current or recent use of the property that is/was in violation of City Ordinance?  [   ] Yes      [   ] No 

If yes, please describe: 

Have there been any land use applications concerning all or part of this property in the last 18 months? [    ] Yes     [    ] No 

If yes, indicate date, nature and applicant’s name: 

Briefly describe use of adjoining property: North: 

   South:  

   East: 

PR
O

PE
R

TY
 

   West: 

Requested Zoning Classification: 

Is the requested zoning classification contiguous with existing? 

Is a Special Exception necessary for your intended use?  [    ] Yes     [    ] No  R
EZ

O
N

E 

Is a Variance necessary for your intended use?  [    ] Yes      [    ] No 
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Uniform Land Use Application 2

Existing Use:      Proposed Use: 

Land Use Designation:       Requested Land Use:  

Adjacent Land Uses: North:       South: 

   East:    West: 

FU
TU

R
E 

LA
N

D
 U

SE
 

Size of Property Requesting Land Use Change:      

Describe the intended use requiring a Special Exception: 

Provide specific LDR ordinance section number and page number: 

How does intended use meet the standards in the Land Development Code? 

Demonstrate that proposed location and site is appropriate for requested use: 

Demonstrate how site and proposed building(s) have been designed so they are compatible with adjacent uses and 

neighborhoods: 

Demonstrate any landscaping techniques to visually screen use from adjacent uses: 

Demonstrate what is proposed to reduce the impact of any potential hazards, problems, public nuisances generated by use: 

Demonstrate how utilities and other service requirements of the use can be met: 

Demonstrate how the impact of traffic generated will be handled:  

On-site: 

Off-Site:  

SP
EC

IA
L 

EX
C

EP
TI

O
N

 

Other: 

Describe the Variance sought: 

Demonstrate that the Variance is needed to overcome a hardship caused by the unique physical conditions of the site: 

Specify the minimum Variance requirements including: height, lot area, size of structure, size of yard, setback, buffer or open 

space: 

VA
R

IA
N

C
E 

Other:  
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Describe proposed development: 

Demonstrate that proposed use is appropriate to site: 

Demonstrate how drainage and paving requirement will be met: 

Demonstrate any landscaping techniques to visually screen use from adjacent uses: 

Demonstrate what is proposed to reduce the impact of any potential hazards, problems, public nuisances generated by use: 

Demonstrate how utilities and other service requirements of the use can be met: 

SI
TE

 P
LA

N
 

Demonstrate how the impact of traffic generated will be handled: 

On-site: 

Off-site: 

O
TH

ER
 

COMMUNICATION TOWER CO-LOCATION REQUIREMENTS: 

• Three sets of signed and sealed Construction documents, elevations and all equipment shelters, cabinets, Coax,
telephone and power conduits identified.  These plans will then be used to obtain the Building Permit.

• Antenna manufacture cut sheets including antenna size and shape.
• Zoning map of area with site clearly marked.
• Photos of existing building or tower and surrounding uses.
• Letter of non-interference and FCC compliance from applicant’s Radio Frequency Professional.
• Map of surrounding carrier existing locations in all directions with type i.e. Guyed, Self-Support, Monopole, Rooftop.
• Letter of structural capacity and building code compliance.
• Notes on plan or letter demonstrating floor area coverage not in excess of restrictions
• Provide Photo Enhancements of proposal.
• Statement that proposal is in compliance with Environmental Regulations prior to permit issue.

Confirmation of Information Accuracy 

I hereby certify that the information on this application is correct.  The information included in this application is for use by the City of 
Riviera Beach in processing my request.  False or misleading information may be punishable by a fine of up to five hundred dollars 
($500.00) and imprisonment of up to thirty (30) days and may result in the summary denial of this application. 

_________________________________________           ____________________________________________ 
 Signature        Date
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AGENT AUTHORIZATION FORM 

Owner(s) of Record: _______________________________________________________________ 

________________________________________________________________________________ 

________________________________________________________________________________ 

STATE OF FLORIDA 
COUNTY OF PALM BEACH 

BEFORE ME, the undersigned authority personally appeared __________________________ 

________________________________________________________________________________ 

who, being first duly sworn upon oath and personal knowledge say(s) that they are the owner(s) of 
record of the following described real property: 
________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________ 

the street address of which is: ________________________________________________________ 

and that we hereby appoint: 

Name:           _____________________________________________________________ 

Address:       _____________________________________________________________ 

         _____________________________________________________________ 

Telephone:    _____________________________________________________________ 

as our authorized agent, to file applications and papers with the City of Riviera Beach, and to 
represent me (us) at any Hearing regarding my (our) interest. 

___________________________________ (Seal) 

___________________________________ (Seal) 

___________________________________ (Seal) 

Sworn to and subscribed before me this _______day of _________________, _________. 

__________________________ 
Notary Public 
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SITE PLAN APPROVAL PROCEDURE 
Application Information Sheet 

STEP 1.  PRELIMINARY REVIEW OF SUBMISSION 

SIX  (6)  SETS OF A STAPLED  AND  FOLDED PACKAGE CONTAINING 
DRAWINGS TO SCALE AND DIMENSIONED 

1. SITE PLAN
a. Special site plan drawing with information block showing zoning, parking

calculations, site area, building coverage, pervious/impervious areas, location
map.

b. Dimensions should include – lot, landscape strips, setbacks, roads, internal
circulation areas, building(s), typical parking spaces, dumpster
pads/enclosures, sign locations. It should be noted that sign approval requires
separate building permit submission.

c. Provide a digital copy of the site plan drawing with State Plan Coordinates in
AutoCAD 2000 (.DWG) or Shapefile (.shp) format.

2. LANDSCAPE PLAN and ENVIRONMENTAL ASSESSMENT
a. Show compliance with the City of Riviera Beach Land Development Code
b. Drawings and/or narrative sufficient to describe the relevant flora and fauna

which may be on the site. Tree survey may be required.

3. ARTERIAL ROAD DESIGN AND STANDARD
a. Design standards for all non-residential properties fronting the following roads

are required:
• Dr. Martin Luther King, Jr. Boulevard
• Old Dixie Highway
• Blue Heron Boulevard
• 13th Street
• Military Trail
• Congress Avenue

b. Drawings indicating the appearance standards are required and addressed
under Ordinance 2833.

c. Only one monument sign is permitted per site with maximum square footage
of 42 square feet.

4. UTILITY and DRAINAGE PLAN
a. Conceptual plan, indicating location of lines and tie-ins, proposed hydrants, if

applicable
b. Conceptual plan to include existing and proposed major elevations.
c. Show easement, existing and proposed.
d. Show conceptually how retention area will provide treatment for one-hour

storm.

5. TRAFFIC ASSESSMENT
a. If traffic trip generation is under 500 T.P.D. then a properly formulated traffic

statement is adequate. Traffic generation above this level will require a traffic
engineer prepared traffic study. Provide total ADT (Average Daily Trips) for
project [from Traffic Statement, Traffic Study or Table 1 in Sec. 23.AA – 28.3
of Code].
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b. Palm Beach County Traffic Assessment Requirements: Applicant must submit
a Traffic Impact Study for Palm Beach County to receive concurrency
approval in accordance with Sec. 23-131 of the Palm Beach County Traffic
Performance Code.

6. BUILDING ELEVATIONS
a. Front, rear, and both sides.
b. Show finishes (color, materials).
c. Elevators are required to be in color showing building finishes, lighting,

canopies, etc. Plans shall have a minimum sheet size of 8 ½ “x 14”. Plans
larger than 8 ½ “x 14” shall be folded individually. Reduced copies of the site
plan on 11” x 17” sheets are required for the City Council. (Note: Plans for
submittal to the Planning and Zoning Board and City Council shall be
provided after all comments and requirements by staff have been satisfied.

7. FLOOR PLAN
a. Conceptual (construction details are not necessary).

8. NARRATIVE OR COVER LETTER
a. Describe project purpose and details of intended use, including phasing and

relationship to surrounding area.
b. Include estimate of employment and student population generated by project,

if applicable.

9. CONCURRENCE COMPLIANCE
a. Traffic Generation: Total ADT (Average Daily Trips) for project [from Traffic

Statement, Traffic Study or Table I in Sec. 31-715 of Code]
b. Sanitary Sewer:   Total gallons per day produced by project - [from 

calculations or Table III in Section 31-717 of Code]  
c. Potable Water:   Total gallons per day required by project [from calculation or

based on Table II in Section 31-716 of Code]
d. Drainage: Does project detain on-site the first inch of run-off or run-off from a

one-hour storm (3 year)? Note: All developments of one acre or more are
required to obtain an NPDES permit prior to obtaining a City Building permit,
and provide PPP and BMP plans.

e. Solid Waste:   Total pounds of waste generated per day by project [from
calculations or based on Table IV in Section 31-718 of Code]

f. Recreation:   If a residential project, list proposed public recreational or park
elements of project (in acres)

g. School Concurrency:  The School Concurrency Application and Service
Provider Form must be completed and submitted with this application. Please
refer to the attached School Concurrency Application and Service Provider
Form for related fees.

STEP 2:  DEPARTMENTAL REVIEW, COMMENTS TO APPLICANT AND REVISIONS TO 
PROJECT 

After departmental review (approximately four weeks), the applicant will receive a letter 
from Community Development outlining department concerns and comments. The 
departmental review process repeats until staff is satisfied with revisions. Applicant will 
then provide six (6) full size packages of accordion folded, revised plans. These 



Uniform Land Use Application 7

STEP 3: 

STEP 4:  

must be provided to Staff a minimum of fourteen (14) days prior to the next Planning 
and Zoning Board Meeting in order to be included on the Agenda. The Board meets the 
second Thursday of each month. Staff comments to the Board are available for pickup 
the Monday prior to the Thursday Planning and Zoning Board meeting.  

PLANNING AND ZONING BOARD MEETING 

Applicant, or agent, must be in attendance to present their project and to address 
concerns of the Planning and Zoning Board. The City will provide a laptop, projector and 
video screen to be used in the presentation. Applicants intending to use these devices 
must inform Staff at least three business days in advance of the Planning and Zoning 
Board meeting. The Board may recommend the City Council approve, approve with 
conditions, deny, or table the project.  

SUBMITTAL FOR COUNCIL MEETING 

Any revisions required as a result of the Planning and Zoning Board’s conditions, shall 
be incorporated (by applicant) into the package for submission to the City Council. 
Six (6) reduced size copies on 11” x 17” sheets of the final site plan must then be 
provided for the City Council agenda along with the other package items a minimum of 
twenty-one (21) days prior to meeting.  The City Council meets the first and third 
Wednesday of each month.  

A complete package for submission to the City Council includes the following items: 
1. Uniform Land Use Application
2. Project Narrative
3. Response(s) to Departmental Comments
4. Site Plan
5. Landscape Plan
6. Elevations

STEP 5: 

STEP 6: 

Applicants seeking to expedite the approval process should submit revised packages as 
soon after the Planning and Zoning Board meeting as possible in order to have the 
project placed on the City Council Agenda. 

COUNCIL MEETING 

The project then goes before the City Council for decision.  Applicant must be in 
attendance. Applicant will be allowed to make a brief presentation about the project. 
The City will provide a laptop, projector and video screen to be used in the presentation. 
Applicants intending to use these devices must inform Staff at least three business days 
in advance of the City Council meeting. The City Council may approve, approve with 
conditions, deny, or table the project.  

UPON APPROVAL APPLICANT MAY APPLY FOR BUILDING PERMIT 

Applicant will be formally notified of decision and any conditions which may be attached.  
Two (2) folded sets of the approved site plan complying with conditions shall be 
submitted to the Community Development Department within fifteen (15) days of the 
Council hearing.  Plans must be submitted and approved by the Planning Division 
before building permits can be issued.  


	Name of Property Owners: ELITE CAPITAL & DEVELOPMENT INC.
	Mailing Address: 2465 MERCER AVE, SUITE 303, WEST PALM BEACH, FL 33401
	Property Address: PCN: 56-43-42-29-01-000-0552
	Email Address: INFO@ELITECAPDEV.COM
	Square footage of site Property Control Number PCN: 56-43-42-29-01-000-0552
	Type and gross area of any existing non residential uses on site: VACANT LAND
	Gross area of any proposed structure: (6x) 2,400 SF duplexes
	If yes please describe: 
	If yes indicate date nature and applicants name: 
	Briefly describe use of adjoining property North: DAYCARE CENTER (ATKINS TLC)
	South: W 26TH CT (right-of-way)
	East: RJ HENDLEY (right-of-way)
	West: MULTI-FAMILY DWELLING
	Requested Zoning Classification: 
	Is the requested zoning classification contiguous with existing: 
	Size of Property Requesting Land Use Change: 
	Describe the intended use requiring a Special Exception: 
	Provide specific LDR ordinance section number and page number: 
	How does intended use meet the standards in the Land Development Code: 
	Demonstrate that proposed location and site is appropriate for requested use: 
	Demonstrate any landscaping techniques to visually screen use from adjacent uses: 
	Demonstrate what is proposed to reduce the impact of any potential hazards problems public nuisances generated by use: 
	Demonstrate how utilities and other service requirements of the use can be met: 
	OffSite: 
	Other: 
	Demonstrate that the Variance is needed to overcome a hardship caused by the unique physical conditions of the site: 
	Other_2: 
	Describe proposed development: Six duplexes for a total of 12 units.
	Demonstrate that proposed use is appropriate to site: Maximum use of the site, which allows 12 units based on acreage.
	Demonstrate how drainage and paving requirement will be met: Site setbacks allow for proper drainage flow. Pavers parking, impermeable material. 
	Demonstrate any landscaping techniques to visually screen use from adjacent uses_2: Green areas will be maximized, see landscape plans for details.
	Demonstrate what is proposed to reduce the impact of any potential hazards problems public nuisances generated by use_2: All lots/dwellings will be fully fenced. 
	Demonstrate how utilities and other service requirements of the use can be met_2: Sewer lateral, water and electricity connections readily available on-site.
	Date: 
	Owners of Record 1: Elite Capital & Development / Philippe O Boucher, CEO
	Owners of Record 2: 
	Owners of Record 3: 
	BEFORE ME the undersigned authority personally appeared: Philippe O Boucher
	who being first duly sworn upon oath and personal knowledge says that they are the owners of: 
	record of the following described real property 2: "Avenue S" / "W 26th Ct"
	record of the following described real property 3: 56-43-42-29-01-000-0552
	record of the following described real property 4: 
	record of the following described real property 5: 
	the street address of which is: "AVENUE S" / "W 26th Ct"
	Name: Corey O.Gorman / PLACE Planning & Design
	Address 1: 700 US Highway One, Suite C
	Address 2: North Palm Beach, FL 33408
	Telephone: 561-801-2461 
	Name of Applicant if other than owner: 
	Existing Use: 
	Proposed Use: 
	Land Use Designation Requested Land Use: 
	Land Use Designation: 
	north: 
	east: 
	south: 
	west: 
	area code: 
	phone#: 
	area code1: 561
	work#: 4756700
	area code2: 
	fax#: 
	sq: 35,598 SF
	Future Land Use: MF-15
	Current Zoning: RM-15
	Check Box1: No
	Check Box2: No
	Check Box3: Off
	Check Box4: Off
	demostrate: 
	on site: 
	specify: 
	specify2: 
	off: Not applicable.
	on: 2 parking spots / unit as per Code requirements. 
	Describe the Variance sought: 
	Describe the Variance sought2: 


